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FACITIITES BOOOKING FORM

	Hirer details

	Title:
	Forename:
	Surname:

	Home Address:
	Postcode:

	Home tel no:
	Mobile: 

	Email:


	Hire details

	Type of event:

	Expected number of guests at event:  

	Date of required hire:
	Time of hire (to include any setup/clearing away time)

	
	From:
	To:

	Facilities booked (Please tick)

	Downstairs Hall with kitchen (Maximum capacity is 65):
	Upstairs Hall (Maximum capacity is 115):

	
	

	Tables:
	Chairs:

	
	Stage (Upstairs hall only):

	Garden area :  
	Car park (maximum capacity is 30):


	Hire Fee Information & Terms

	1
	All payments are required in advance unless credit facilities have been agreed by BSNL and confirmed in writing.

	2
	This completed form is to be returned to our Hall Bookings Manager,  with a refundable deposit of £100, within seven days of provisional booking.  Failure to comply with this will result in your booking being cancelled.

	3
	Full Payment  must be made at least two weeks prior to the hire date.

	4
	

	Payment type (please tick to indicate method)

	Cash:

	Cheque (made payable to BSNL):

	Bank Transfer:
	Sort Code: 40-23-13
	Account Number: 51264737

	Hire fees payable

	Total fee payable for hire (as detailed above):  

	Refundable deposit required of:  
	Deposit payable by:  

	Full fees payable by (date):
	


	Hire fees received

	 
	
	

	Refundable damage deposit of:
	Received on (date):
	Received by (BSNL name):

	Outstanding fees of:
	Received on (date): 
	Received by (BSNL name):


	Refundable damage deposit 

	Refundable damage deposit of:
	Returned to: 
	Returned on (date):

	
	Sign (Hirer):
	Sign (BSNL):


I have read and understood the Conditions of Hire prior to signing this document and finalising the agreement with BSNL.  

I understand that I must report any accidents/incidents to the BSNL contact immediately.

I understand that smoking is not permitted on any part of the premises.

I understand that the consumption of alcohol and non-vegetarian food is not permitted on any part of these premises.

	Hirer (signature):
	Date:

	BSNL (Signature): 
	Date:
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